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Dear Parents and Carers. 
We hope you are all well. 
This letter is to let you know we are changing the way we invoice you here at [YOUR SETTING’S NAME].
From now on, invoices will be sent to you electronically via Tapestry. When this is done, you will receive an email which looks like this: 
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You just need to click the blue “View Invoice” button in this email to be taken to the PDF version of your invoice.
Your invoices will look similar to this: 
Message to setting
Please note what is included on your invoice will depend on what settings you have enabled/disabled within the config section of your account (Booking -> Config -> Invoices). There you have the options to:
· Show your setting logo in the header 
· Add custom header and footer text
· Set how many days after an invoice is generated that it becomes due
· Choose whether the balance brought forward is displayed 
· Choose whether a regular schedule summary is displayed and if so, whether the rates are included 
· Choose whether a detailed breakdown section is included and if so, whether the rates are included
The below screenshot was taken with all options enabled. Therefore it may not completely reflect what invoices generated for your setting look like.
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Optional if you include the detailed breakdown section
On any additional pages you will find the detailed breakdown of all charges included on the invoice.
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Payment details and methods remain unchanged. 
When making payments, you will also receive your receipts via Tapestry. These receipts look like this: 
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Thank you for your cooperation. As always, if you have any questions don’t hesitate to contact us. 
Yours sincerely, 
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Charges for 01 Dec 2023 - 31 Dec 2023

'REGULAR SCHEDULE BOOKINGS
Date Session

Mon 04 Dec 2023 Afteroon Session
Mon 04Dec 2023  Late Session
Tue 05Dec2023  Breakfast Club
Tue 05Dec 2023 Morning Session
Tue 05Dec 2023 Afteroon Session
Tue05Dec2023  Late Session
Wed 06 Dec 2023 Breakfast Club
Wed 06 Dec 2023 Morning Session
Mon 11 Dec 2023 Afteroon Session
Mon11Dec2023  Late Session
Tue 12Dec 2023 Breakfast Club
Tue 12Dec 2023 Morning Session
Tue 12Dec 2023 Afteroon Session
Tue 12Dec2023  Late Session
Wed 13 Dec 2023 Breakfast Club
Wed 13 Dec2023  Morning Session
Mon 180ec 2023 Afteroon Session
Mon 18ec2023  Late Session
Tue 19Dec 2023 Breakfast Club
Tue 19Dec 2023 Morning Session
Tue 19Dec 2023 Afteroon Session
Tue 19Dec2023  Late Session
Wed 20 Dec 2023 Breakfast Club

Wed 20 Dec 2023 Morning Session
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Hello Jack,

Below is a receipt for your payment to Tapestry Nursery

£234.33 received on 01 Sep 2023 by cash.

Please contact
payment.

for any queries relating to this

Do not reply: This email was sent from an
inbox that isn't monitored.




image1.png
TAPESTRY

ONLINE LEARNING
JOURNAL




image2.png
TA

D

ESTRY

ONLINE LEARNING JOURNAL

Hello Jack,

You have received invoice #18 from Tapestry Nursery

View Invoice

Please contact emilyb@eyfs.info for any queries relating to this invoice

Do not reply: This email was sent from an inbox that isn't

monitored.
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Child: Freddie Wilson

From: Tapestry Nursery

For Period: 01 Dec 2023 31 Dec 2023 Invoice Number: #150
Invoice Date: 04 Dec 2023
Due Date: 03 Jan 2024
Tapestry Nursery Ltd
Payment is due 30 days after the invoice has been generated.
Summary ay Duration Price
Regular Schedule Bookings. 2 80hrs £50424
010ec2023-31 Dec 2023
Session Rate ay ourstion P
Afiemoon session 815 B s Ee
Eresest G £6.50/sesson B 12hs =0
Late Sessin £500/session B 12hs 000
Morming Session E1000m B s 2000
Extra Charges £8000
Invoice Total £624.24
Balance Brought Forward £84183
Total Now Due £1,466.07
Bank Transfers can be made out to
Tapestry Nursery Ltd
001122

001122334




